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ITPABUJIA

MO0JbL30BAHUSA OHOJIMOTEKON

1. O01mme noJ10KeHUS

1.1. lpaBuna mosp30BaHus OuOMMOTEKOM (manee - IlpaBmia) MyHUIIUTIATBHOTO
O1oKeTHOrO 00111e00pa30BaTENILHOTO yUpexkaeHus ropojackoro okpyra Tonbsartu «llkona c
yIayOJIeHHBIM M3yY€HUEM OTIENbHbIX MpeaMeToB Ne 93 umenu opaeHa JlenHuHa u opraeHa
Tpynosoro Kpacuoro 3namenu «KyiiOsimesruapoctposi»» (manee — Illkomna) - MOKyMeHT,
(bUKCUpPYIOIUH B3aMMOOTHOIIEGHUS YUTAaTedsl ¢ OMOIMOTEKOW W ONpEeIIOlNi  0OLHii
MOPSI0K OpraHu3alMy 00CIYKUBAHHUS YATATENCH, MOPSIOK JOCTyma K (hoHIaM OMOIMOTEKH,
npaBa ¥ 00A3aHHOCTU YUTATENeH 1 OMOINOTEK.

1.2. lIpaBo cBoOogHOrO W OECIUIATHOTO TMOJB30BaHHMS OWOJIMOTEKOW HMMEIOT
oOyyarommuecst 1 paboTHuky I1IKkombI.

C yuyeToM BO3MOXKHOCTEH OMOTMOTEKH MOTYT OOCITYKHMBATh TaKKe poauTeNeil (MHBIX
3aKOHHBIX MPEJICTABUTENEH) OOYJaromUXCs; BO3MOXHOCTH W YCJOBUS OOCITYKHBaHUS
orpenenseT OndInoTeKa.

1.3. K ycimyram umraTeneil mpemocTaBISIOTCS: (GOHI Y4eOHOU, XYyHI0)KECTBEHHOM,
CIPaBOYHOM, HAYYHO-TIOMYJISIPHOM JTUTEpaTyphl Ui 00ydaromuXcs; METOJUYECKON, HAydHO-
MeIarOru4ecKon, CIpaBOYHOM, XyA0KECTBEHHOW JIUTEPATYPhI 7S MPETO1aBaTeIeH.

1.4. bubnuoTeka 0OCITyKHBACT YUTATEIICH:

- Ha aboHeMeHTe (BblJladya MPOU3BEICHNH MIeUaTH YUTATeNIIM Ha JIOM);

- B YHTAJbHOM 3aie (moapaszzieneHue OUOIMOTEKH C OCOOBIM IOMEIICHUEM, TJe
qUTaTeIN PabOTAIOT MPEXE BCETro ¢ U3JAHUSIMU M APYTUMH JOKYMEHTaMH, KOTOpbIe Ha JOM
HE BBIJIAFOTCH).

1.5. Pexxum paboThl HIKOJIBHON OMOJIMOTEKH OIpPENEsieTcs] B COOTBETCTBUU C
[TpaBwiamu BHYTpeHHEro pacrnopsiaka [lIkonsl, pexxuma padotsr [konsl st odecrieueHus
oOpa3oBaTenbHON JAesTenbHOCTH. s obecrneueHus nud@epeHupoBaHHOrO MOAX0Ja K
00CITy’)KMBAaHUIO YUTATENIEH COCTABJISETCS paclucaHue paboThl OMONMOTEKH C BBIJACICHHEM
OTIpeIeNICHHBIX THEH (YacoB) AJI MOCEUIECHHUS OTAEIBHBIX TPYII 00ydYaroluXcs Mo Kiaccam,
MeJaroroB, poauTeNel (MHBIX 3aKOHHBIX MPECTaBUTENEH).

2. [IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YHTaTe el

2.2. Yurtarenb UMeeT Mpaso:

2.2.1. Tlonwp3oBaTbcsi  CIEMYIOMMMU  OECIJIaTHBIMH ~ OMOJIMOTEUYHO-
WH(POPMAIIMOHHBIMH yCITyTaMH:

- IMETh CBOOOTHBIN TOCTyN K OnOMoTeuHsIM hoHmam u nHpopMarum;

- MMOJTy4aTh BO BPEMEHHOE IMOJIh30BaHue U3 (PoHa OMOIMOTEKY MeYaTHRIE U3IaHUS;

- IOJyYaTh KOHCYJbTAIMOHHYIO M TPAKTHYECKYIO IOMOIIb B TOWCKE W BBIOOpE



MPOM3BEICHUNTICYAaTH U IPYTUX UCTOUHUKOB HH(POPMAIUY;
- IPOJIJIEBATh CPOK IMOJIb30BAHUS JIUTEPATYPO B YCTAHOBJICHHOM IOPSIIIKE;
- TI0JIb30BATHCS CHpaBOYHO-OHOMHOTpaduIecKM 51 MH(}OPMaLMOHHBIM
o0CITy’)KMBaHUEM;
- moyiy4aTh OuOamoTedHo-OMOMMorpaduueckue ¥ WHOOPMAIMOHHBIC  3HAHWS,
HAaBBIKH U YMEHHSI CAMOCTOSATEIBHOTO TTOJIb30BAHUS OMOINOTEKOM, KHUTOM, MHPOpMAaLIUEH.
2.2.2. IlpuHumathp yyacTue B MEpONPHUATHUAX, IPOBOJUMBIX OUOINOTEKOH.
2.3. Yutarenu (oOydyarommecs, pPOAWTENW (MHBIC 3aKOHHBIC MPEICTABUTEIIN)

corpyaauku 1I1koibl)) 00sI3aHbIL:

- cOOITI0IaTh MpaBMIIa IOJB30BaHUsS OUOIHOTEKOH;

- OCpeXKHO OTHOCHTHCS K TMPOW3BEICHHUAM TI€YaTH U JIPYTUM  HOCHUTEISIM
uH(poOpMallMK, TMOJYYEHHbIM U3 ¢oHga Oubnuoreku (HEe JenaTh B HHUX IOMETOK,
NOJYEPKUBAHUH, HE BBIPHIBATh, HE 3arM0aTh CTPAHUIIBI U T.1.);

- BO3BpamaTh B OMONMOTEKY KHUTH M JIPyrHe JOKYMEHTHI B CTPOTO yCTAaHOBJICHHBIC

CPOKH;

- HE BBIHOCHUTH KHUTH H JIPYTHE JOKYMEHTHI U3 MMOMEUICHUS OMOIMOTEKH, €CITd OHU
HE 3alKCaHbl B YUTATEIBCKOM (HOpPMYJIIpE;

- II0JIb30BAaThCs LIEHHBIMU M €IMHCTBEHHBIMU SK3EMIUIIPAMU KHMI, CIPAaBOYHBIMHU
U3JAaHUAMHU, KHUTAMHM, IOJYYEHHbIMM IO MeEXOMOIMOTEYHOMY aOOHEMEHTY, TOJIBKO B
IMOMEILCHUU OMOIMOTEKH,

- IpU TOJYYEHHM TEYATHBIX HM3JaHUN M JAPYTHMX JOKYMEHTOB M3 OMOIMOTEYHOTO
(doHIa YnTaTENH TOJKEH MPOCMOTPETh UX B OMONIIMOTEKE U B cily4yae oOHapykeHus ae(eKToB
cooOmmTe 00 3TOM OHOAMOTEYHOMY pPaOOTHUKY, KOTOPBIM ClelaeT Ha  HHX
COOTBETCTBYIOIIYIO TIOMETKY;

- PacIUCBIBATHCS B YMTATEIBCKOM (POpMYIIsipe 3a KaxI0e MOJydeHHOe B OMOIHOTEKe
n3nanue (KpoMe o0yJaroIuXcsi Ha4aabHOTO O0IIero 00pa3oBaHus);

- TIpM yTpaTe U HEyMBIIUICHHOHN MopYe M3JaHui U IPYyruX JOKYMEHTOB 3aMEHMTh MX
TAaKUMH K€ JMOO0 KOMUSAMHM WM H3JaHUSMH, MPU3HAHHBIMUA OMOIMOTEKOW PaBHOIICHHBIMH.
[Ipy HEBO3MOXXHOCTH 3aMEHBI BO3MECTHTb DPEaJbHYIO0 PBIHOUYHYIO CTOMMOCTb H3JaHUH.
CTtouMOCTh  YTpaueHHbBIX, HCIOPYECHHBIX  TPOW3BEACHHWNA  TeYaTH  ONpeIesseTcs
OUOIMOTEYHBIM paOOTHUKOM IO II€HaM, YKa3aHHBIM B YYETHBIX JIOKyMEHTaX OMOIMOTEKH, C
MpUMEHEHHEM KO3 (UIIMEHTOB M0 MepeolleHKe OMOINOTEYHBIX (POHIOB;

- HE HapyIIaTh MOPAI0K PACCTAHOBKH JIUTEPATYPHI B POHIE OTKPBITOTO AOCTYTIA;

- @KEroJJHO B Hayaje yueOHOTro rojia NpoXoIuTh EPEPETUCTPALIHIO;

- npu BeIObITUHN U3 IlIKOIBI BEepHYTh B OMOIMOTEKY YMCISIINECS 32 HUMH U3aHUS,
yUeOHUKH;

- cobmoaTth B OMOIMOTEKe THIIMHY U MOPSAJOK, HE BHOCHTH OOJbIIMe MOpThenu u
CYMKH B IIOMEIIEHHE OMOINOTEKHU.

2.4. JlugHoe 1eN0 BBIMACTCS BHIOBIBAIONIMM  OOYYAIONUMCS TOJBKO  TOCTE
BO3BPAILICHUSI JINTEPATYPhl, B3ITOW HAa a0OHEMEHTE OMOTMOTEKH; BHIOBIBAIONINE COTPYIHUKH
IIIxoJie1 OTMEUaroT B OMOJIMOTEKE CBOIT 0OOXOIHOM JIUCT.

2.5. YMBIIIUIEHHass MOpYa W XUIIEHUE KHUI M3 OMOJMOTEKH MNpeayCcMaTpUBaIOT
YTOJIOBHYIO OTBETCTBEHHOCTh JMOO KOMIIEHCAIMIO ylepOa B JIEHE)KHOM BBIPAKEHUM HIIU
PaBHOIICHHYIO 3aMEHY MPOU3BEICHUSMHU NIEUYaTH U IPYTUMHU JOKYMEHTaMH.

2.6. 3a yTpaTy HECOBEpIICHHOJETHUMHU UUTATEISIMM MPOU3BEACHUN TeUaTH W3
OuOIMOTEeYHBIX (HOHIIOB WIIM MPUIMHEHUE UM HEBOCTIOJHUMOTO Bpe/ia OTBETCTBEHHOCTh



JOJDKHBI HECTH POJUTEIN (MHBIC 3aKOHHBIC MPEACTABUTEIIH ).
3. O0s13aHHOCTH OHMOJINOTEKH
3.1. bubimoreka o0s3aHa;

- obecrnieunTh OecrjaTHBIM U CBOOOJHBIM JOCTYN uMTarene K OuWOIMOTEUHBIM
¢dbonaM nbecmaaTHyIO BblJJauy BO BPEMEHHOE MOJIb30BaHUE NIEYATHOM MPOLYKINH;

- 00ecreynTh ONepaTHBHOE M KAYECTBEHHOE OOCITY>KMBAHHE YUTATENEH C YUETOM HX
3a1pocoB U NOTPEOHOCTEH;

- CBOEBPEMEHHO HH(POPMHUPOBATH YNTATENCH 000 BCeX BUIAX MPEIOCTABISIEMbIX YCIIYT;

- B ClIy4ae OTCYTCTBHSI HEOOXOAMMBIX UYWTATENSAM H3AAHWN 3ampaliuBaTh UX I10
MEKONOIMOTEeYHOMY aOOHEMEHTY M3 APYTUX OUOIMOTEK;

- MPEeNOCTaBIATh B IMOJB30BAaHME KAapPTOTEKH, OCYIIECTBISATH JApyrue (hopmer
610IMOTEeYHOr0 NHPOPMUPOBAHUS;

- ¢opmupoBarb (OHIBI B COOTBETCTBUM C YTBEP)KIECHHBIMU (eaepanibHbIMU
NepeyHs MU y4eOHbIX H3JaHui, oOpa3oBaTenbHbIMH Hporpammamu lllkoinbl, mHTEpecamu,
MOTPEOHOCTSMU U 3alPOCAMH BCEX MEPEUUCIICHHBIX BbIIIE KATErOPHii MOJIb30BaTEICH.

- COBEpIIEHCTBOBATh  MH(MOPMALMOHHO-OMOIMOrpaduueckoe ©  OUOIHOTEUHOE
o0cCITy’)KMBaHHE MOJIb30BaTEIe HA OCHOBE BHEIPEHHS HOBBIX MH(POPMAIITMOHHBIX TEXHOJIOTUH.

- obecrieunBaTh COXPAHHOCTb HCIIOJIb30BAaHUS ~HOCHUTENEeH HMH(OpManuu, uX
CHCTEMaTH3AalMI0, Pa3MEIICHNE U XPAaHCHHE;

- obecnieunBaTh PeKUM pabOTHI HIKOJIHHON OMOINOTEKY;

- OTYUTHIBATHCS B YCTAHOBJICHHOM MOpsAKe niepes aupekTopoM [1Ikomsr;

- obecneuynBaTh COXPAaHHOCTHh M HMCIIOJIb30BAaHHE 3aKPEIJICHHOTO MMYIIECTBA CTPOTO
TIO TEJIEBOMY Ha3HAYCHUIO;

- HE JIOIYCKaTh PacHpOCTPAHEHHUE JINTEPATyphl IKCTPEMHUCTCKON HAINPaBICHHOCTH U

WHOW MH(OpMAINK, HETATUBHO BIIMUAIOIIECH HAa HECOBEPIICHHOJIETHHUX, TPOBOJAUTDH 2
paza B rox TmpoBepky (oHIA Ha TMpeIMeT  COAEpXKaHHS  JHUTEepaTyphl
AKCTPEMHCTCKOTO TOJIKA;

- U3y4aTh MOTPEOHOCTHU UynTaTeNnell B 00pa3oBaTeIbHON HH(OPMALINH;

- BECTH KOHCYJBTAIlMOHHYIO pPa0OTy, OKa3plBaTh IOMOIIbL B IOHCKE U BbIOOpE
HEOOXOIMMBIX U3/IaHUH;

- - BeCTH YCTHYI0O UM HaISIIHYIO  MaccoBO-MH(OpPMAIMOHHYI0  paboTy;
OpPTaHU30BBIBATh KHIDKHBIC BBICTaBKH, IPOBOJIUTH O030pBI KHIDKHBIX BBICTABOK, JTHU
nHGOPMAIIAN U IPYTHE MEPOTIPHUSITHS,

- CHCTEMAaTHYeCKH CIICJMTH 32 CBOEBPEMEHHBIM BO3BpAIICHHUEM B OMOIHOTEKY
JAHHBIX TIPOM3BEICHUH MeYaTH;

- o0ecreuuTh yuTaTeneil HeoOX0AUMOM TUTEPATypOil B KAHUKYIISIPHOE BpEMS;

- IPOBOJUTH B Hauaje y4eOHOro rojia eXeroAHyI0 NepeperucTpaiuio YuTaTenei;

- o0ecne4ynTh COXPaHHOCTh OMOIMOTEYHBIX (POHIOB, CO3/1aTh HEOOXOIUMBIE YCIOBUS
JUIS XpaHEHUs JOKYMEHTOB;

- TPOBOJHUTH MEJKUH PEMOHT U CBOCBPEMEHHBIN MEperyieT KHUT, IpUBJIeKas K
paboTe OMOIMOTEYHBIN AKTHUB;

- cmocoOcTBOBaTh (OopMHpOBaHWIO OWONHMOTEKM Kak IIEHTpa paboThl C

KHUTOH 1 uHpOpManueii;

- cO3J1aBaTh U MOJJIEPKUBATh KOMGMOPTHBIE YCIOBHS sl pabOThI UUTATENEH;

- 00ecneYuTh peKUM pabOThI B COOTBETCTBUH C TOTPEOHOCTIMHU y4eOHOTO 3aBEACHUS;

- OTUYUTHIBATHCS O CBOEH J€ATEILHOCTH B COOTBETCTBUH C MOJIOKEHHEM O OMOIHOTEKE.



4. TlopsaioK N0JIb30BaHUS OMOIHOTEKOMH

4.1. 3anuce B OMONMOTEKY OOYy4YaroOIIMXCSl MPOUCXOAUT IO CIHUCKY Kiacca B
MHANBUAYAIbHOM HOpsAKE, MpenojaaBateny, paboTHuku [1Ikonbl nHAUBUYaTIbHO, POAUTETN
(3aKOHHBIE TIPEICTABUTENH ) — 110 TIACIIOPTY.

4.2. Ha xaxJoro 4yurtaTelis 3alojHAETCS YUTATeNbCKUN (OpMYIsp YCTaHOBJIEHHOIO
oOpasia Kak JOKyMEHT, JAr0IIHi MPaBo MOJIH30BATHCS OUOITHMOTEKOM.

4.3. [lpu 3amucu YUTaTeNM JODKHBI O3HAKOMUTBCS C IpaBWIAMHU TOJIb30BAaHUS
OUOINOTEKON M TMONTBEPAUTH 0053aTENbCTBO 00 KX BBIIOJIHEHWH CBOEH IOANUCHIO Ha
YUTATEITBLCKOM OpMYIIsipe.

4.4. ®opmyIsip duTaTeNs SABISAETCS JOKYMEHTOM, YAOCTOBEPSIONIMMH (DAKT M ATy
BBIJIAYM YHUTATENIO TEYATHBIX M JIPYTUX HWCTOYHUKOB WH(POPMAIMK M WX BO3BPALICHHUS B
OMOINOTEKY.

4.5. OOMeH TpPOMW3BEICHWA TI€YaTH TMPOU3ZBOAUTCA 1O rpaduKky padoTHI,
YCTaHOBJIEHHOMY OUOIMOTEKOM.

5. [ops10k N0JIb30BaHUS A00HEMEHTOM

95.1. [lopsaok Noab30BaHUS A00HEMEHTOM:

5.1.1. Tlonp30BaTenu MMEIOT MPABO MOIYYUTh HA JIOM W3 MHOTOTOMHBIX H3AaHUMN
He Oosiee Tpex JOKyMEHTOB OJHOBPEMEHHO.

5.1.2. MakcumalibHbIe CPOKH MOJIb30BAaHUS JOKYMEHTAMU:

- Y4eOHHKH, yueOHbIe TOCOOUS - yUeOHBIH Tof;

- Hay4YHO-TIOMYJIsIpHAs, TO3HAaBaTENbHAs, Xy JO)KECTBEHHAs TUTeparypa - 14 nueii;

- M3JIaHWsI TIOBBIIIIEHHOTO cIIpoca - 7 JTHEH;

5.1.3.Tlonp30BaTenn MOTYT HMPOAJUTH CPOK IOJIb30BaHMS JOKYMEHTaMHM, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'HX MOJIb30BATENEH.

5.2. I1ops/10K 10JIb30BaHMsI YUTAIBHBIM 3aJI0M:

5.2.1. Z[OKyMeHTH, NpCaAHa3HAYCHHBIC JIA pa6OTBI B YUTAJIbHOM 3ajJ€, Ha OJ0OM HC
BbIJAKOTCA.
5.2.2. 9HI_II/IKJ'IOH€I[I/II/I, CIIpaBOYHHKH, peaxKue, ICHHBIC )51 UMCIOIIHUECA B
CANHCTBCHHOM JK3CMILTAPC JOKYMCHTBI BbIIAOTCA TOJIBKO IJIA pa6OTLI B YUTAJIBHOM 3alJIC.
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